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Review Permit Request:  From your dashboard, select the permit request you wish to review.  Scroll 

through the permit to review the permit information as you traditionally have.   

View Map ς To review or print the map created by the user through the GIS Routable Map, click the 

Ψ±ƛŜǿκtǊƛƴǘ aŀǇΩ ōǳǘǘƻƴ ƭƻŎŀǘŜŘ ŀōƻǾŜ ǘƘŜ ǊƻŀŘ ǎŜƎƳŜƴǘ ƭƛǎǘΦ  It will open in a new tab for you to view 

and/or print.  To close the map and go back to the permit request, click the Ψ.ackΩ button.  To make a 

ŎƘŀƴƎŜ ƻƴ ǘƘŜ ƳŀǇΣ ǎŜƭŜŎǘ Ψ{ǳƎƎŜǎǘ /ƘŀƴƎŜΩ ς see instructions below. 

Change Restriction Type ς If appropriate the Restriction level may be changed by using the Restriction 

drop-down options.  If the road restriction you want to change it to is greyed-out and you are not able 

to select it, you may need to cƘŀƴƎŜ ȅƻǳǊ ǎŜǘǘƛƴƎǎ ǿƘƛŎƘ Ŏŀƴ ōŜ ŦƻǳƴŘ ǳƴŘŜǊ ǘƘŜ Ψ!ŎŎƻǳƴǘΩ ŘǊƻǇ-down 

menu item. 

Change Road Type - If appropriate the Road type may be changed by using the edit button next to the 

road type.   

Send Permit Back to User Suggesting a Change Using the Map ς To suggest a change to the route, click 

ǘƘŜ Ψ{ǳƎƎŜǎǘ /ƘŀƴƎŜΩ ōǳǘǘƻƴΦ  ¢ƘŜ ƳŀǇ ǿƛǘƘ ǘƘŜ ǊƻǳǘŜ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ  ¢ƻ ƳŀƪŜ ŀ ŎƘŀƴƎŜ ƻƴ ǘƘŜ ƳŀǇΣ 

ŎƭƛŎƪ ǘƘŜ ΨtƭŀŎŜ ²ŀȅǇƻƛƴǘǎΩ ǘƻƎƎƭŜ ǘƻ ƳŀƪŜ ǘƘŜ ǿŀȅǇƻƛƴǘǎ ŀŘƧǳǎǘŀōƭŜΦ  aƻǾŜ ǘƘŜ ǿŀȅǇƻƛƴǘǎ ȅƻǳ ǿƛsh to 

move or create a new route all together.  (See ΨCreate/Change a RouteΩ section for detailed information 

on using the GIS Routable Map.)  When changes are complete, ǎŜƭŜŎǘ Ψ/ǊŜŀǘŜ wƻǳǘŜΩ ǘƘŜƴ ŎƭƛŎƪ ΨbŜȄǘΩ ǘƻ 

go back to the permit.  Add any comments if appropriate and send back by clicking ΨwŜǘǳǊƴ ǘƻ ±ŜǊƛŦȅΦΩ  If 

the user agrees with your suggested changes, they can verify the changes with one click, and the permit 

will be approved with no additional action. 

Send Permit Back to the User Suggesting a Change Using Text Comments ς Alternatively, you may send 

the permit back, requesting changes by ǘȅǇƛƴƎ ȅƻǳǊ ǊŜǉǳŜǎǘ ƛƴǘƻ ǘƘŜ Ψ/ƻƳƳŜƴǘǎΩ ŦƛŜƭŘΦ  ¢ƘŜƴ click 

ΨwŜǘǳǊƴ ŦƻǊ /ƘŀƴƎŜǎΦΩ 

 

Create/Change a Route 

¶ Map Overview: 

o Legend ς The map legend may be viewed by clicking on the right double arrows in the top 

left corner of the map.  The map view may be customized to your preference by unchecking 

and checking the options in the legend.  To see the differences in the map, you must be 

zoomed in close enough to see the map details.  See ǘƘŜ Ψ½ƻƻƳ Lƴ ŀƴŘ hǳǘΩ ǎŜŎǘƛƻƴ ōŜƭƻǿ 

for zoom options. Once you are zoomed in, you can check and uncheck features to 

customize the map to your preferences.  For example, if you find the map too busy, you may 

ΨǘǳǊƴ ƻŦŦΩ ǎƻƳŜ ƻŦ ǘƘŜ ŦŜŀǘǳǊŜǎ ōȅ ǳƴŎƘŜŎƪƛƴƎ Ŏƛties, bridges or townships, etc.  To turn the 

feature back on, simply click the box next to the option, and the feature will re-display on 

your map.  To close the Legend, click the left double arrows. 



LoadPass Permits 
GIS Routable Map 

Political Subdivision User Instructions 
 

2 
 

 

 

 

o Zoom In and Out ς To zoom in and out on the map you may use the + and ς displayed in the 

top left corner of the map.  You may also zoom in and out by using the scroll wheel on your 

mouse, or by double-clicking a location on the map.  A bookmark may also be selected to 

zoom into a county or city quickly.  {ŜŜ Ψ.ƻƻƪƳŀǊƪǎΩ ōŜƭƻǿ ŦƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴΦ  !ǎ ȅƻǳ 

zoom in, more detailed information will be displayed. 

o Home ς The Home icon (house) will take you back to the original view of the North Dakota 

counties. 

o Basemaps - The basemap may be changed by selecting the basemap icon and selecting an 

alternate basemap.  To close the basemap window, click the x in the upper right corner. 

 

o Bookmarks ς The book (bookmark) icon in the upper left corner of the map will display a list 

of preset bookmarks for the map.  Each participating county/city is displayed as a bookmark 

and can be easily selected from this list.  When a bookmark is selected, the system will zoom 
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into the location selected.  To close the bookmark window, click the x in the upper right 

corner. 

 

 

CREATING A ROUTE 

Route Building Tools: 

o Freestyle ς LŦ ΨCǊŜŜǎǘȅƭŜΩ ƛǎ ǎŜƭŜŎǘŜŘΣ ŀ ǊƻǳǘŜ Ƴŀȅ ōŜ ōǳƛƭǘ ōȅ ǇƭŀŎƛƴƎ ŀ ǿŀȅǇƻƛƴǘ ŀǘ ŀ Ǉƻƛƴǘ 

where the route is to begin and placing a waypoint at a point where the route is to end.  The 

system will create your route wheƴ ǘƘŜ Ψ/ǊŜŀǘŜ wƻǳǘŜΩ ōǳǘǘƻƴ ƛǎ ŎƭƛŎƪŜŘΦ  ¦ǎŜ ǘƘŜ Ψ/ƭŜŀǊ ŦƛǊǎǘΣΩ 

Ψ/ƭŜŀǊ [ŀǎǘΣΩ ƻǊ Ψ/ƭŜŀǊ !ƭƭΩ ƻǇǘƛƻƴǎ ǘƻ ǳƴŘƻ ŀƴŘ ǊŜ-set waypoints as necessary.  To start over, 

ǎŜƭŜŎǘ ǘƘŜ ΨwŜǎŜǘΩ ōǳǘǘƻƴΦ 

o Sequential ς LŦ Ψ{ŜǉǳŜƴǘƛŀƭΩ ƛǎ ǎŜƭŜŎǘŜŘΣ ŀ ǊƻǳǘŜ Ƴŀȅ ōŜ ōǳƛƭǘ ōȅ placing an initial waypoint at 

the starting point and continuing to place waypoints sequentially by clicking along the 

desired route until the ending waypoint is placed.  The system will create a suggested route 

as the waypoints are placed.  To finalize thŜ ǊƻǳǘŜΣ ǘƘŜ Ψ/ǊŜŀǘŜ wƻǳǘŜΩ ōǳǘǘƻƴ Ƴǳǎǘ ŎƭƛŎƪŜŘΦ 

¦ǎŜ ǘƘŜ Ψ/ƭŜŀǊ ŦƛǊǎǘΣΩ Ψ/ƭŜŀǊ [ŀǎǘΣΩ ƻǊ Ψ/ƭŜŀǊ !ƭƭΩ ƻǇǘƛƻƴǎ ǘƻ ǳƴŘƻ ŀƴŘ ǊŜ-set waypoints as 

ƴŜŎŜǎǎŀǊȅΦ  ¢ƻ ǎǘŀǊǘ ƻǾŜǊΣ ǎŜƭŜŎǘ ǘƘŜ ΨwŜǎŜǘΩ ōǳǘǘƻƴΦ 

o Place Waypoints ς Waypoints are simply locations along the route to identify where you 

want your route to go.  A minimum of two waypoints are required to build a route. The first 

waypoint should be placed at the beginning point of the route, and the last waypoint should 

be placed at the end of the route.  Additional waypoints may be place along the route if you 

have preference as to the specific road segments you want to take.  If not, the system will 

route you between the beginning and ending waypoints. When maneuvering around the 

ƳŀǇΣ ǘƘŜ ΨtƭŀŎŜ ²ŀȅǇƻƛƴǘǎΩ ōǳǘǘƻƴ ǎƘƻǳƭŘ ōŜ ǘƻƎƎƭŜŘ ǘƻ ΨhŦŦΩ ƳƻŘŜΦ  ²ƘŜƴ ȅƻǳ ŀǊŜ ȊƻƻƳŜŘ 
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ƛƴǘƻ ǘƘŜ ƭƻŎŀǘƛƻƴ ƻŦ ǘƘŜ ŘŜǎƛǊŜŘ ǊƻǳǘŜ ŀƴŘ ǊŜŀŘȅ ǘƻ ǇƭŀŎŜ ȅƻǳǊ ŦƛǊǎǘ ǿŀȅǇƻƛƴǘΣ ǘƘŜ ΨtƭŀŎŜ 

²ŀȅǇƻƛƴǘǎΩ ōǳǘǘƻƴ Ƴŀȅ ōŜ ǘƻƎƎƭŜŘ ƻƴ ǘƻ ǎǘŀǊǘ ǇƭŀŎƛƴƎ ǿŀȅǇƻƛƴǘǎΦ  ²ŀȅǇƻƛƴǘǎ Ƴŀȅ ōŜ ŎƭŜŀǊŜŘ 

ōȅ ǎŜƭŜŎǘƛƴƎ Ψ/ƭŜŀǊ CƛǊǎǘΣΩ Ψ/ƭŜŀǊ [ŀǎǘΣΩ ƻǊ Ψ/ƭŜŀǊ !ƭƭΩ ƻǇǘƛƻƴǎ ƴŜȄǘ ǘƻ ǘƘŜ ΨtƭŀŎŜ ²ŀȅǇƻƛƴǘǎΩ 

ōǳǘǘƻƴΦ  ¢ƻ ǎǘŀǊǘ ƻǾŜǊ ōǳƛƭŘƛƴƎ ȅƻǳǊ ǊƻǳǘŜΣ ǎŜƭŜŎǘ ǘƘŜ ΨwŜǎŜǘΩ ōǳǘǘƻƴΦ 

o Place Barriers ς ¢ƘŜ ΨtƭŀŎŜ .ŀǊǊƛŜǊǎΩ ōǳǘǘƻƴ Ƴŀȅ ōŜ ǳǎŜŘ ǘƻ ŘǊŀǿ ŀ ōŀǊǊƛŜǊ ǘƘǊƻǳƎƘ ŀ ǊƻŀŘ ƻǊ 

roads that you wish to avoid, before creating your route.  To place a barrier, toggle the 

ΨtƭŀŎŜ .ŀǊǊƛŜǊǎΩ ōǳǘǘƻƴ ǘƻ ƻƴΣ ŀƴŘ ŘǊŀǿ ŀ ƭƛƴŜ ŀŎǊƻǎǎ ǘƘŜ ǊƻŀŘ ȅƻǳ ǿƛǎƘ ǘƻ ŀǾƻƛŘ ōȅ ŎƭƛŎƪƛƴƎ 

ŀƴŘ ŘǊŀƎƎƛƴƎ ȅƻǳǊ ƳƻǳǎŜΦ  ¢ƘŜ ōŀǊǊƛŜǊǎ Ƴŀȅ ōŜ ŎƭŜŀǊŜŘ ōȅ ŎƭƛŎƪƛƴƎ Ψ/ƭŜŀǊ !ƭƭΩ ƴŜȄǘ ǘƻ ǘƘŜ 

ΨtƭŀŎŜ .ŀǊǊƛŜǊǎΩ ōǳǘǘƻƴΦ 

o Draw Missing Road ς If a known road is not available on the Routable Map road network, 

and you need the missing road to be part of your route, the road may be drawn in by using 

ǘƘƛǎ ŦŜŀǘǳǊŜΦ  {ŜŜ ƳƻǊŜ ŀōƻǳǘ Ψ5Ǌŀǿ aƛǎǎƛƴƎ wƻŀŘΩ ƭŀǘŜǊ ƛn this section. The drawn road may 

ōŜ ŎƭŜŀǊŜŘ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ Ψ/ƭŜŀǊ !ƭƭΩ ƻǇǘƛƻƴ ƴŜȄǘ ǘƻ ǘƘŜ Ψ5Ǌŀǿ aƛǎǎƛƴƎ wƻŀŘΩ ōǳǘǘƻƴΦ 

o Weight Restrictions ς When creating a route, you may prefer to avoid any weight restricted 

roads which may result in additional restriŎǘŜŘ ŦŜŜǎΦ  LŦ ǎƻΣ ǳƴŎƭƛŎƪ ǘƘŜ ΨLƴŎƭǳŘŜ ǿŜƛƎƘǘ 

ǊŜǎǘǊƛŎǘŜŘ ǊƻŀŘ ǎŜƎƳŜƴǘǎ ƛƴ Ƴȅ ǊƻǳǘŜΩ ōǳǘǘƻƴΣ ŀƴŘ ǘƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ŀǾƻƛŘ ǊƻŀŘ ǎŜƎƳŜƴǘǎ ǿƛǘƘ 

weight restrictions when creating your route. 

 

 

CREATING A ROUTE 

Freestyle or Sequential 

Freestyle - Zoom in close enough to see the road network details clearly.  Find your route starting point.  

Before placing your first waypoint, click on the ΨtƭŀŎŜ ²ŀȅǇƻƛƴǘǎΩ ōǳǘǘƻƴ ǘƻ ǘƻƎƎƭŜ ƻƴ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ǇƭŀŎŜ 

the waypoints for your route.  Click on the starting point of your route and your first waypoint will be 

set.  If you want to guide the system to include a specific road segment in your route, you may add a 

second waypoint on the road segment you wish to include (optional).  Set as many waypoints as 

necessary.  Click on the ending point.  A route can be created with just a beginning and ending waypoint.  

Additional midway waypoints are not necessary. 

The waypoints may be moved by clicking on the waypoint and dragging it to another location.  

Alternatively, you may select clear first, last or all waypoints. To start fresh, select the reset button. 

If you would like to avoid restricted roads (roads that are restricted to lower than by legal weight, with 

ǇƻǎǎƛōƭŜ ŜȄǘǊŀ ŦŜŜǎύ ȅƻǳ Ƴŀȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ōƻȄ ǘƻ ǳƴŎƘŜŎƪ ΨInclude weight restricted road segments in my 

ǊƻǳǘŜΦΩ LŦ ȅƻǳ ǇǊŜŦŜǊ ǘƘŜ Ƴƻǎǘ ŘƛǊŜŎǘ ǊƻǳǘŜ ǿƘƛŎƘ Ƴŀȅ ƛƴŎƭǳŘŜ ǿŜƛƎƘǘ ǊŜǎǘǊƛŎǘŜŘ ǊƻŀŘǎΣ ƭŜŀǾŜ ǘƘŀǘ ōƻȄ 

checked. 

Sequential ς The sequential option for creating a route may be used for more complex and longer 

routes, where you prefer to be very specific as to each road segment you wish to take.  This method of 

creating a route allows the user to manually click sequentially along the path of the route, and the 

system will display the estimated route as the waypoints are set.  Once the route is completed and 
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ŦƻǳƴŘ ǘƻ ōŜ ǎŀǘƛǎŦŀŎǘƻǊȅΣ ǘƘŜ Ψ/ǊŜŀǘŜ wƻǳǘŜΩ ōǳǘǘƻƴ Ƴǳǎǘ ǎǘƛƭƭ ōŜ ǎŜƭŜŎǘŜŘ ōŜŦƻǊŜ ǘƘŜ ǎŜǉǳŜƴǘƛŀƭ ǊƻǳǘŜ ƛǎ 

finalized. 

 

 

 

!ŦǘŜǊ ŀƭƭ ǿŀȅǇƻƛƴǘǎ ŀǊŜ ǎŜǘΣ /ƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ wƻǳǘŜΩ ōǳǘǘƻƴΣ ŀƴŘ ȅƻǳǊ ǊƻǳǘŜ ǿƛƭƭ ōŜ ŎǊŜŀǘŜd.  The route 

will display as a thick black line on the map.  If the route looks acceptable, you may want to save it as a 

ƴŜǿ ǊƻǳǘŜΣ ǿƘƛŎƘ ǿƛƭƭ ǎŀǾŜ ƛǘ ǘƻ ȅƻǳǊ ŘŀǎƘōƻŀǊŘΦ ¢ƻ Řƻ ǘƘƛǎΣ ŎƭƛŎƪ ǘƘŜ Ψ{ŀǾŜ !ǎ bŜǿΩ ōǳǘǘƻƴΦ ¢Ƙƛǎ Ŏŀƴ ōŜ 

used to use repeatedly and saǾŜ ǘƛƳŜ ƻƴ ŦǳǘǳǊŜ ǇŜǊƳƛǘǎΦ  ²ƘŜƴ ǘƘŜ ǊƻǳǘŜ ƛǎ ŎƻƳǇƭŜǘŜΣ ŎƭƛŎƪ ǘƘŜ ΨbŜȄǘΩ 

button, and the system will analyze the road segments and take you to the Permit Route page to 

complete your permit. 

The waypoints may be moved by clicking on the waypoint and dragging it to another location.  Or you 

may additionally add midway waypoints to the center of the route. Alternatively, you may select clear 

first, last or all ǿŀȅǇƻƛƴǘǎ ǘƻ ǊŜƻǊƎŀƴƛȊŜ ȅƻǳǊ ǊƻǳǘŜΦ  /ƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ wƻǳǘŜΩ ōǳǘǘƻƴ ǘƻ ǊŜŎǊŜŀǘŜ ǘƘŜ ǊƻǳǘŜ 

after making changes. To start fresh, select the reset button. 
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Place Barriers - When creating your route, you may opt to place barriers on roadways that you want to 

ŀǾƻƛŘ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ΨtƭŀŎŜ .ŀǊǊƛŜǊǎΩ ōǳǘǘƻƴΦ  ¢Ƙƛǎ ǿƛƭƭ ŀƭƭƻǿ ȅƻǳ ǘƻ ŘǊŀǿ ŀ ǊŜŘ ƭƛƴŜ ŀŎǊƻǎǎ ŀ ǊƻŀŘ ƻǊ 

ǊƻŀŘǎ ǘƘŀǘ ȅƻǳ ǿƛǎƘ ǘƻ ŀǾƻƛŘΦ  ¢ƻ ŘǊŀǿ ǘƘŜ ǊŜŘ ƭƛƴŜΣ ǘƻƎƎƭŜ ΨtƭŀŎŜ .ŀǊǊƛŜǊǎΩ ƻƴ ŀƴŘ ǳǎŜ ȅƻǳǊ ƳƻǳǎŜ ǘƻ ŎƭƛŎƪ 

and drag a line across the road you wisƘ ǘƻ ǊƻǳǘŜ ŀǊƻǳƴŘΦ  wŜǇŜŀǘ ŀǎ ƴŜŎŜǎǎŀǊȅ ŀƴŘ ǘƻƎƎƭŜ ǘƘŜ ΨtƭŀŎŜ 

.ŀǊǊƛŜǊǎΩ ōǳǘǘƻƴ ƻŦŦ ǿƘŜƴ ŦƛƴƛǎƘŜŘΦ 
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